


Assessment
System

The academic year will be divided into two terms : I (April - September) 
and II (October - March).

As per the new CBSE assessment structure effective from the academic 
year 2017-18 each subject will have two unit tests and two examinations: 
First unit test in July and the second in January; Midterm examinations in 
September and Final examinations in Feb-March. Final examination 
include the syllabus of the whole year and will carry 80 marks. Midterm 
and the unit tests will be considered as internal assessments and will 
carry 10 marks; best two out of the three, 5+5=10. Besides, 5 marks are 
devoted for Notebook Submission: Regularity, Assignment completion 
Neatness and Upkeep of the note book. Moreover, 5 marks are assigned 
for Subject Enrichment Activity. This includes speaking and listening skills 
for languages, lab work for Science and Mathematics, map work and 
project work for Social Science. In Fundamentals of Information 
Technology (FIT = Computer) 60% marks will be for practical work.

As you can learn from the above, CBSE has given importance to the 
submission of notebooks by the students, the completion of works in time 
and the neatness and maintenance of the notebook. We solicit the co-
operation and supervision of parents in this respect.

Parents are expected to come and receive the achievement report when 
they are offered an opportunity to meet and discuss with their ward’s class 
and subject teachers. Parents will also be called twice a year, once in 
each term, to give the overall assessments of students. The 
administration expects parents to attend these parent - teacher meetings 
without fail. If a student is not able to appear for exam; he/she will be 
considered absent for the exam. There will be no re-examination.

If a child is sick during periodic tests, please do not send him/her to the 
school only to write the test. Parents cannot take the child home after the 
test. Once the child is in the school he/she can go back only after the 
school hours.

On all working days within the school premises pupil will wear the school 

uniform as regulated by the school. A student has to come to school in neat 

and clean uniform. On Fridays students should wear House T-Shirts. The 

shoes should be well polished and socks should be frequently changed. 

The girl child will comb her hair in two plaits. They are not permitted to apply 

any make-up, mehandi or wear any ornaments. Students of St. Arnold’s 

should appear smart and elegant.

Admission to St. Arnold’s are given on the basis of ‘first come, first serve.’ 
However preference will be given to the candidates from Catholic 
Christians and disadvantaged groups: SC, ST, Homeless and BPL card 
holders.

School 
Uniform

Admission 

Policy

The school year begins usually in the Second half of March. Major holidays 
are given for about five weeks in the month of May and June, and 7-8 days 
each for Pooja and Christmas. There will be two breaks for children to eat 
Tiffin and to relax: 25 mins. after three periods and 15 mins. after 6 periods. 
Children should come to the school after eating some food. There will be 
assembly prayer daily. The gates will be closed once the assembly begins.  
Late comers will not be permitted  to enter the school. Once a student 
enters the school campus he / she can leave the campus only after the 
classes are over. No one would be allowed to go home in between school 
hours unless one is sick and needs medical attention urgently.

Routine and
 Discipline



Parents
and the School

In order that the school may attain the high standard that it intends for all 
the students, co-operation of the parents or guardians is imperative. The 
best of schools and the best of training are seriously crippled unless the 
home does its part. Parents are requested to see that their children spend 
sufficient time for studies daily.  All parents are earnestly asked to ensure 
that the ideals of courtesy and gentlemanliness, which are proposed to the 
students during the school hours, are practiced in their home life.  The 
school makes following recommendations to Parents/Guardians:

1. We greatly value our parents and you are most welcome to school to 
meet Principal or any teacher.  However, when you want to meet a 
teacher make a prior appointment with the teacher through your 
ward’s diary. Space is provided in the diary where you can 
communicate with the teachers. It is also required that you obtain 
permission from the Principal before you meet a teacher. 
Parents/Guardians are not allowed to go upstairs or enter 
classrooms or roam around in the school.

2. School Diary is the medium of communication between the teachers 
and the parents.  Please check  your son’s and daughter’s diary 
frequently and countersign if the Principal or a teacher has made a 
remark or communicated a message.

3. Assist your son / daughter to make a timetable for himself / herself, 
separate ones for working days and holidays. Once the timetable is 
made by him / her in freedom, you should make sure that your ward 
sticks with it. “Discipline is the bedrock of character.”

4. The school strongly disapproves of private tuitions especially from 
student’s own subject teachers.  Your co-operation is essential to 
implement this school directive.

5. It is obligatory for students of classes VI - XII to attend the remedial 
classes conducted daily before the classes begin formally with the 
assembly. A student should come prepared for their classes and 
clear all their doubts in the class. If a student utilizes the remedial 
classes properly he/she does not require any tuitions. School 
recommends personal study and clearing of doubts during remedial 
class rather than tuition. Parental co-operation is solicited in this 
respect.

6. Make sure that your son/daughter prepare their lessons and do their 
home tasks, come to school regularly, in time and in clean school 
uniform. The school strongly disapproves of a student’s absence on 
important school days (Teacher’s Day, Children’s Day, Utkal Diwas, 
School’s Annual Function, etc.) and days of national importance 
(26th January, 15th August etc.)

7. Your ward should not bring to the school money or any other 
valuable articles. The school does not accept responsibility for the 
loss of books, clothes, money or other articles while in the school.

8. Parents are required to keep the school informed of any medical or 
developmental problem relating to the child. Do give to the school 
your up-to-date emergency telephone number in case we need to 
contact you urgently.

9. Please do respond positively and attend the Orientation 
Programmes and parent - teacher meetings that we conduct.

10. To enter the school premises, parents need to produce at the gate 
the parent ID card issued by the office. If you lose it get another from 
the office by paying ̀  10/-.

1. Students should arrive at school before the assembly. No one who has 
been absent (or late) may be admitted to the class without an 
admittance note from the Principal’s Office, which a student needs to 
obtain before the assembly.

2. School premises are to be kept clean. Litter or rubbish is to be disposed 
in bins provided for the purpose. Students take turn to clean the school 
compound.

3. A student who is not properly dressed in the school uniform will not be 
permitted to the assembly or to attend the classes.

4. Silence within the classroom is mandatory. While changing 
classrooms special care must be taken not to disturb other classes in 
progress.

5. In the absence of the teacher, the Class Captains are responsible for 
the order and discipline of the class. In the event of a teacher being 
unduly late (more than five minutes) the Class Captain in-charge is to 
inform the School Office.

6. In case of accidents, students requiring medical attention are to be 
promptly taken to the School Office.

7. P.T. and Games are compulsory in the school. Those who are injured or 
sick should take exemption from the Principal.                 

8. English will be spoken at all times in the school premises. Besides the 
school authorities and the teachers, it is also the duty of House and 
Class Captains to implement this rule in the school. They must inform 
the Principal about a student who frequently and habitually breaks this 
rule.

9. Books not prescribed for studies, magazines, newspapers or mp3 
players should not be brought to the school. Any electronic gadget or 
mobile phone confiscated by the school authority will not be returned.

10. Any kind of damage to school property (even by accident) is to be made 
good at the cost of the responsible party. A class is responsible for all 
the properties of the classroom and any damage to the school property 
is to be promptly reported to the class teacher or to the Principal.

11. In the event of a contagious disease a student must not come to school 
without the usual clearance from a doctor.

12. Once a student comes to the school he/she will not be allowed to leave 
the school till all the classes are over, nor parents will be allowed to 
meet their wards.

13.  The intended withdrawl of a student should be made known to the 
Principal in writing by the person responsible for the pupil one month in 
advance or else one month’s fee will be charged. A fee of
    500/- is charged for issuing a transfer certificate.

14. It is mandatory for students to purchase ‘St. Arnold’s School 
notebooks. It will be sold on the day of the sale of books.

15. The school will not be responsible for anything lost by your ward while 
he/she is in the school.

16. The school does not approve students coming to school with ‘mehendi’ 
applied on their hands. Any sort of make-up or wearing bangle or ‘Kada’ 
(except for Sikh boys) is not permitted by the school.

17. ‘Rule-of-touch has to be maintained by every student while in the 
school. It means each one keeps his/her space; one does not intrude 
into other’s space and touch the other or do any harm to the other, 
specially between boys and girls.

18. Every year during the promotion to the higher class, students of a class 
will be shuffled. This is for better discipline and the betterment of 
students. Parental understanding is requested.

19. A student shall bring only healthy food to the school. No one is allowed 
to bring junk food items like noodles, choumin, Kurkure, Lays, biscuits, 
cakes and chocolates. Bring only home-made and healthy food.

School
Regulations




